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Government of India
Ministry of Communications, Department of Posts
FATIT HET TREARY Seilel, §RAOT GRAvS
Office of the Chief Postmaster General, Haryana Circle
107, Al Us, 3Farem Fe-133001
107, Mall Road, Ambala Cantt-133001

No.: Staff/33-3 /Driver/V-II Dated at Ambala the 25.07.2025

Sub:- Filling up of 02 (Two) vacancies in Grade of Staff Car Driver (Ordinary Grade)
{General Central Service Group ‘C’ Non- Gazetted, Non-Ministerial} in the pay matrix
Level 02 (19900-63200) as per 7t CPC in Haryana Postal Circle on
Deputation/Absorption basis, amongst eligible employees of Department of Posts.

Applications are invited from eligible and interested officials to fill up 02 (Two)
vacancies in Staff Car Driver (Ordinary Grade) (General Central Service Group ‘C’ Non
Gazetted, Non-Ministerial) in the Pay Matrix Level-02 (19900-63200) as per 7t CPC in
Haryana Postal Circle on Deputation/Absorption basis in the Department of Posts failing
which by Deputation/Absorption from other cadres of Department of Posts as per
eligibility conditions. Detail of vacancies is as under:-

UR EWS OBC SC ST Total
01 00 00 01 00 02

Note: The Competent Authority reserves the right to change or modify vacancy at any
time. The CPMG Haryana reserves the right to post the selected candidates to any Postal
Division under Haryana Circle.

2. Eligibility Conditions:

2.1 For Deputation/Absorption of officials in the Department of Posts: From
amongst the regular/permanent Dispatch Rider (Group-‘C’) and permanent Group ‘C’
employees in the Pay Matrix Level-01 (18000-56900) as per 7t CPC in the Department of
Posts, who possess valid Driving License for light and heavy Motor Vehicle with 03 years
driving experience of LMV & HMV. Trade Test/Driving Test will be conducted to assess
the competence to drive light and heavy Motor Vehicle. There shall be Theory Test in
Stage-I and Stage-II, comprises of Paper I & Paper II as per the Pattern and syllabus
notified vide Postal Directorate F. No. 08-01/2019-SPN-I dated 17.06.2022 (Annexure-III).

Note: The qualification regarding experience is relax-able at the discretion of the
Competent Authority in the case of candidate belonging to the Scheduled Castes and
Scheduled Tribes, if any stage of selection, the competent Authority is of the opinion that
the sufficient number of candidates with requisite experience is not likely to be available
to fill up the vacancy reserved for them.

3. Regulation of pay: Pay Matrix Level-02 as per 7t CPC will be regularized as per
pay rules.
4, Age Limit: The maximum age limit for appointment by deputation/Absorption

shall not be exceeding 56 years as on the closing date of receipt of applications i.e.
26.08.2025.
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5. Period of deputation: The period of deputation including the period of deputation
in another ex-cadre post held immediately preceding this appointment in the same or
some other department of the Central Government shall ordinary not exceed three years.

6. Applications (in duplicate) may be filled only in the prescribed proforma
(Annexure-I) by the eligible candidates whose service can be spared immediately on
selection, along with the certificate from the forwarding authority (in proforma Annexure-
II) and along with the following documents:

(a) Integrity Certificate.

(b) List of major/minor penalties, if any imposed on the official during the last 10
years. (If no penalty has been imposed, a “NIL” Certificate should be furnished)

(c) Vigilance Clearance Certificate.

(d) Attested photocopies of the ACRs for the last five years (2019-20 to 2023-24)
(attested on each page by a Gazetted Officer) (wherever applicable).

8. Applications along with the necessary documents/certificates mentioned at the
end of the Annexure and relevant documents in support of qualification and experience
may be forwarded to The Assistant Director Postal Services (Staff & Rectt.) O/o the
Chief Postmaster General, Haryana Circle, The Mall Road-107, Ambala Cantt-
133001, through proper channel positively by 26.08.2025.

9. Applications not forwarded through proper channel or those received without the
requisite certificate and necessary documents or received after due date shall not be
entertained.

10. The candidates who apply for the post shall not be allowed to withdraw their
candidature subsequently.

Enclosures: Annexure- I, II & III
Do ANV

(F&ATT iﬂ'ﬂﬁlPrabhat Goyal)

FEegs Aeys 3 JAIT (FWH TF &7
Assistant Director, Postal Services (Staff & Rectt.)
R afese, 3iErer-133001

Haryana Circle, Ambala-133001

Copy Forwarded to:

1. All Ministries /Departments of Government of India. {As per standard list attached}

2. All the Chief Postmaster General, in Department of Posts, India.

3. The Director, CEPT Mysore for uploading of the notification on official website of
India Post.

4. All the Divisional/Unit Head in Haryana Postal Circle.
S. Office Copy.



ANNEXURE-I

Proforma__for _application for the post of Staff Car Driver (Ordinary _Grade) on
Deputation/Absorption/Re-employment basis in Haryana Postal Circle:

1.

Name of the Applicant

.

Complete Address of the Applicant
(along with Contact number)

Date of Birth {DD/MM/YYYY}

Educational Qualifications

(If the space provided is insufficient, enclose
a self attested separate sheet, mentioning
details)

(a) Do you hold an analogous post on regular
basis in the parent cadre or department?
{Yes/No}

(b) Do you possess three years regular service
in posts in the pay matrix Level-1 as per the : i
CPC or equivalent?, if Yes, mention name of
the post held

(c) Do you possess a valid Driving License?,
If Yes, enclose a copy of LMV/HMV

Date of issue of LMV =
Date of issue of HMV =

(d) Do you possess knowledge of Motor
Mechanism?

(e) Do you possess experience of driving light
and heavy motor vehicle for at least last three
years? If Yes, enclose relevant documents

() Do you possess at least three year
experience as Home Guard/Civil Volunteers?

6.

Details of employment, in chronological order (starting from entry in Central Government
?/b.... Service). {Enclose a self attested separate sheet, if the space provided below is not sufficient).

Organization

Office/ Period of

Service

Post
Held
with
Level of
Pay

Basic Pay & Pay Scale
(Pre —

revised)

Basic Pay
(revised) with
Pay level in
Pay Matrix

Nature of
appointment/
Whether
Regular/Adhoc/
Deputation

Matrix | From | To Pay

Band

Grade
Pay

Basic
Pay

Pay | Basic
Level | Pay

1 2 3 - 5

8 9

10

Nature of present employment i.e. Ad-hoc
or temporary or permanent

In case the present employment is held on
deputation please state:

(a) Date of initial appointment

(b) Period of appointment on deputation




(c) Name of parent office/organization to
which you belong

9, Are you in revised scale of pay? If yes, give the date from which the revision took place and
also indicate the pre-revised scale.
Date Pay Scale Basic Pay Date of | Revised scale of pay, Pay | Revised Basic
(Pre- (Pre— revision  of | Band and Pay Matrix | Pay
revised) revised) Pay Level as per 7" CPC
10 Total emoluments drawn per month (in Rs.)
11 Additional information, if any, which you would like
to mention in support of your suitability for the post
(enclose a separate sheet, if space provided is not
sufficient)
12 Full Postal address of forwarding authority with
name & Contact No.
13 Whether belongs to SC/ST (Yes/No)
14 Remarks
PIBCE: oviviviiinaionsistanensusmmannsns Signature of cantdidate! ...
LK. | . Neme OF tHe OIRCIAL . ..o vc viviis s atiinemomemsommrmsassnrsess

ABATERR O G CHIICE: ... oo ot s Do s s s i seb

Certificate to be given by the authorized signatory of the parent office

Certified that the information provided in the above application by the applicant are true and
correct as per the facts available on records. He/She possesses educational qualification and experience
mentioned in vacancy circular. If selected, he/she will be relieved immediately.

SIHBRIICT.  sonnis oswumios s e e S T i
Name and DeSIBBREONT ..cvenvinimvis St
Telephone no:  ..o.oiiiiiiiiii e
BERIILY: e et LR R SR AT e
NIEIOE SERLL « | ..ot mmunashaathon fon il achmind BRshs Eansmsessraantes
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ANNEXURE-II

Certificate to be furnished by the Emplover/Head of Office/Forwarding Authority

Certified that the particulars furnished by are true

and correct as per the facts available in the records. He/She possesses the requisite educational
qualification and experience mentioned in the vacancy circular.

2

(a)
(b)
(c)

(d)

(e)

It is also certified that:
There is no vigilance or disciplinary case either pending or contemplated against the official.
His/Her integrity is Doubtful/ Beyond Doubt/Exemplary.
His/Her CR Dossier (in original) is enclosed.
Or

Photocopies of the ACRs for the last five years duly attested by an officer of the rank of
Under Secretary to the Govt. of India or above enclosed (wherever applicable) are enclosed

No Major/Minor penalty has been imposed on him/her during the last 10 years
Or

A list of major/minor penalties imposed on him/her during the last 10 years is enclosed (as
the case may be) {Strike out which is not applicable}

That the cadre controlling authority has no objection to the consideration of the applicant for the

post mentioned in this advertisement and if selected, he/she will be relieved immediately to join the

post.

W onmron W . N W W Ny SIgNature: ........oocovviiiiiiiiiii

........................... Name'and Designation: .......c.uiemiiiiis
Telephone no: .......cooovvvriviiiiiiiiiiiiiiiiienen
EmgilIE osammammmmmmmmmsmmammsews s oessss

Office Seall asinsmnsmesniimaaninnsaye

List of enclosures:




Annex uge -

No 08 012019 3PN 1
Government of India
Mimstrv of Communications
Department of Posts

Dak Bhawan, Sansad Marg,
New Delhi-110001.
Dated: | #June, 2022
To .
1. All_Chief Postmasters (feneral / All Postmasters General
R Chief General Manager, BD Directorate / Parcel Directorate / PLI

Directorate
3. Director, RAKNPA / GM, CEPT / Directors of all PTCs
4, Addl. Director General, Army Postal Service, New Delhi
5. All General Managers (Finance), Directors Postal Accounts/DDAP

Subject’ Pattern and syllabus for trade test/ driving test for appointment/
deputation/ absorption to post of staff car driver.

Madam/Sir,

Please fAind Pattern and Syllabus for trade test/ driving test for
appointment/ deputation/ absorption to post of Staff Car Driver (Ordinary (irade)
alongwith criteria for selection enclosed herewith (Annexure-I).

2 Further, Pattern and Syllabus for trade test for promotion to Staff Car
Driver (Grade-II) and Staff Car Driver (Grade-D) shall continue to be same as
provided in Directorate’s letter no. 17-2/2-PE-II dated 20.12.1993 (Annexure-ID.

3. The above mentioned pattern and syllabus for trade test shall come into
force from the date of issue of this communication and will be applicable to all
the notification of examination issued hereafter. Further, it is requested that
this pattern and syllabus may be brought to the notice of all concerned.

4. This has the approval of the Competent Authority.
g " Yours faithfully,

0

(Satya Narayana Dash)
Director (SPN)

Encl: As above

Copy to'
y. PS w Minister ol Communications / Minster of State for Communications
v By PPS w Secratary (Poste) 1 50 PP w Director Goneral Postal Services

5 PPS/IPS w Addl DG Co oedioanion)) Memboer (Bunking)/ Member (O}
Member (P Member (Planuing & HRD)Y Member (PL1I/ Member

(Technology) .
4 Additional Secretary & Financial Adyiser



! ANNEXURE-I 1, Letter No. 08-01/2019-SPN-1 dated _|¥ ©L 2ot

PATTERN AND SYLLABUS FOR E MINATION FOR APPOIN N
DEPUTATION ORPTION TO PONT OF STAFF DRIV ORDINAR

GRADE)

* Examination shall be held in two (2) stages 55 under-
STAGE I:- Theory Test for knowledge of general knowledge, simple arithmetic, general
intelligence & reasoning, motor mechanjsm, traffic rules, signals and regulations (80
marks).

STAGE II:- Practical Test for knowledge of motor mechanism and driving (20 marks).
PATTERN OF gXAMINATION

L ”
S.No. | Description Paper | e
| Competitive or Qualifying By é%%’_ petitive
2. Type of Question Mu\lﬁﬂg_ Choice Question
3. Maximum Marks 80
4. Duration 90 minutes
5 Language of Question Paper En;ﬁ"{;ﬁ Hindi and respective local language, where
Hingi is not a guag
6. | Language of Answer Paper | Not Appl :
5 Minimum lifying  Mark | (a) For SC/ ST- 33% in each Paper
(Subject o reservation policy of | (b) For OBC and EWS- 37% in each Paper
Government) (c) For Others- 40%
[Note: Relaxed standard shall be applicable only if
reseryation is available for a category in relevamt
mode of recruitment. |

FooF -

ofAnstgpbr
nimum  Qualifying
sject o

Mot SR

bject to reservation
Ciovernment)

(v) Fo
[Note; Relaxed standard shall be npplicable only if
reservation is available for category in relevant
i il mode of recruiument, | N

f/ |r
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L
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SYLILARBLS OF EXAMINATION

I. STAGE1 :
Theory Test for knowledge of general knowledge, simple arithmetic, general intelligence & 1
reasoning, motor mechanism, traffic rules, signals and regulations.
(Theory) (90 minutes, Total:- 80 marks) ;
Paper | PART-1 20 Questions
[Maximum of | mark
Marks-80] General Knowledge:- - | each
s Current events
Sports played in India
History and Culture nf India
Geography of India
Indian economy
General polity
» Indian constitution
*  ‘Who'is ‘Who’ of India
PART-11 15 Questions

of 1 mark

[Maximum Time-
90 minutes]

. @ a2 4

General intelligence & reasoning:- each
* Analytical aptitude
Ability 1o vbserve and distinguish. patterns

s and Differences
Space visualization
Spatial orientation

Visual memory

1S Questions
of 1 mark

each
e Time and distance
s« Ration and time
e e ol work
_ Page 20f 5
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PART-1V 30 Questions
of 1 mark

Road sense, vehicle maintenance, traffic rules/signals each

and environmental pollution:-

* Road sense (traffic rules/signals, road marking
etc.)

» Various sections of Motor Vehicles Act, 1939

amended from time to time

Knowledge of vehicle parts

Licensing of drivers of motor vehicles

Registration of motor vehicles

Insurance of vehicles

Offence, penalties and procedure

Knowledge related to toolkit

Security and maintenance of vehicle

Accidental claims

GPS related knowledge
Mechanical vehicles vis-a-vis electrical vehicles J

II. STAGE Il

Test for knowledge of motor mechanism and driving (Practical) (40 minutes, Total-20 marks)

Paper | » Identification of defects

[Maximum Marks-10] e Carry out minar repairs handled by drivers
* Changing of wheels

[Maximum Time-20 « Infation of wheels correctly

minutes]

Paper II Heavy Motor Vehicle Driving :-

[Maximum Marks-10] e Synchro Speed & Gear
o Synchro Clutch & Accelerator

Maximum  Time-20 » Control of Vehicle & Steering

minutes] _» _Reversing

2. Only such candidates who qualily in each pﬂ;pnr of Stage Il shall be considered for
preparation of the ﬂﬁﬁlmﬁ? hist.

3. Final merit list of the qualificd candidates shall be prepared on the basis of total marks
secured by the candidates in both the stages of examination.

page 3ol 5
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3

Afler arranging the candidates o order of ment as 546 b e R BE 2
be declared successful shall be equal to the number of vacancy n cach category

In the event of any vacancy notilicd lor recruitment remains unfilled only due W son
Joining of selected candidate. the next candidate in the merit list shall be cons .
appointment. However, appointment of such candidate shali be only on the ground of
refusal / declining offer of appointment and no wait list or approved panel shall be
maintained.

i ” J
(“\]\' /rf"/ .} o
/ % ‘0 '} -
L
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ANNEXURE-IT to Letter No. 08-01/2019-8PN-1 dated_IJ 0L Je 1)

vattern and Syllabus for trade test for promotion to Staff Car Driver (Grade-I1) and Stafr
Car Driver (Grade-I) shall continue to be same as provided in Directorate’s letter no. i7-

. 2/2-PE-1I dated 20.12.1993 as reproduced below:-

SCHEME OF TRADE TEST:-

Must be able to read English Numerals and figures.

Must have good knowledge of traffic regulation.

Must be able to focate faults and carry out minor running repairs.
Must be able to change wheels and correctly inflate tyres.

B W N -

TEST:- Practical test based on the above.

II. APPOINTMENT TO GR

L. Must be able to read English Numerals & figures.

2 Must have a thorough knowledge of Traffic Regulation.

- Must have good knowledge of petrol & Diesel Engine working and be able to locate
faults and rectify minor running defects.

4. Must be able to clear carburetor, plug etc.

TEST:- Practical test based on the above.
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